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Cost Center Accounting
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How does AASIS know which 
fund or funds center to charge?

• Each document entered into AASIS must 
contain a cost center, which is linked to a 
fund and a funds center.

• When the cost center is entered on the 
document, AASIS can automatically check 
for funds or appropriation.
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Cost Centers

• When AASIS was first set up, each agency 
submitted a list of cost centers to be entered 
into the system. Cost centers represent the 
agency’s organizational structure.

• At least one cost center was submitted for 
each fund/funds center combination.
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Cost Center Groups
• The cost centers were organized into 

groups, which represented the agency’s 
hierarchy or organizational chart.

• In this way, managers can display reports 
for cost center groups which include the 
cost centers that they are responsible for.  
All of the groups taken together represent 
the hierarchy of the State of Arkansas.
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A few of the cost centers and cost center groups that make up the 
standard hierarchy of the State of Arkansas.
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Alternate Cost Center Groups

• Agencies can also assign cost centers to 
alternate cost center groups.

• An agency might want to do this for 
reporting purposes.  For example, all of the 
cost centers belonging to a fund/fund center 
combination could be combined in an 
alternate group.
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Changing or Adding Cost Centers 
and Groups

• The Department of Finance and Administration is 
responsible for maintaining cost centers and 
groups.

• For any changes, an agency will need to fill out 
the appropriate form and forward it to DF&A.

• Forms for this purpose can be found in the forms 
section of the AASIS website.



AASIS Support Center
August, 2004

11

An AASIS Training Guide FACC Part 1 - Introduction to Fund Accounting and Cost Centers

Checking Your Agency’s Cost 
Centers
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You can use transactions in AASIS

• To display the fund/funds center assignment 
of a cost center.

• To display the hierarchy of your agency’s 
cost centers

• To display master data of the cost center
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Checking the fund / funds center 
assignment of a cost center.

• Special Transactions and Reports (State of 
Arkansas)>Financial Accounting>Funds 
Management>Reporting>Cost Center 
Account Assignment

• ZFM1
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This report can be selected by Cost Center, Business Area, Functional 
Area, Fund, or Funds Center.  
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Display with selection by cost center
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Display with selection by business area
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Display the cost center hierarchy.

• Accounting > Controlling > Cost Center 
Accounting > Master Data > Cost Center 
Group > Display

• KSH3
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To search for cost center groups for your agency, click the drop
down box and enter your business area under cost center 
group.  The groups for your agency will come up.  If you select 
the business area number, all of the cost center groups should 
be included.



AASIS Support Center
August, 2004

21

An AASIS Training Guide FACC Part 1 - Introduction to Fund Accounting and Cost Centers

When the cost center group has been filled in, click the 
hierarchy button.
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Where you see a plus sign in front of the cost center 
group, it is expandable.  Click on the plus to see more 
cost centers or groups.
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After you click on the plus signs, more cost centers and 
groups are displayed.
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Display the cost center hierarchy 
along with the master data.

• Accounting > Controlling > Cost Center 
Accounting > Master Data > Standard 
Hierarchy > Display

• OKENN
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This report defaults to the ARK_HIER STATE OF ARKANSAS cost 
center group, which contains all of the other groups in the standard 
hierarchy.
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To display more groups, double-click Cost Center 
Group.
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Type in as much information as you know about 
the cost center.  You could put your business 
area in the group name or search by name, using 
the asterisk as a wild card for the search.
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The search returns several cost center groups.   In this case, it 
selected everything containing the letters “ARK” in the name. 
Select the one you want to view.
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The cost center group for Dept. of Parks and Tourism is selected.  
The master data for the cost center group is displayed on the right 
side of the screen.  To hide the master data and display the 
hierarchy, click the Details Button.
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With the master data minimized, you can now display the hierarchy 
by clicking the gray arrow in front of the group.
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More cost center groups are displayed by clicking on the gray 
arrows.  Display another group by selecting it on the left menu bar.
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A different cost center group is displayed, and the report defaults 
back to displaying the cost center group master data.
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What did we spend the money on?
Cost Elements and Cost Element 

Groups
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Cost elements

• Cost elements are codes that tell what an 
expenditure or revenue was used for.

• Cost element codes are the exact same 
numbers as general ledger codes.

• Cost center financial reports are by cost 
element.
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A display of expenditure cost elements in AASIS.  These are the 
same numbers as the general ledger accounts for the same thing.
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Why do you need Cost Elements 
when you have General Ledger 

Codes?
• For reporting purposes, cost elements can 

be organized into groups.
• Standard AASIS reports for cost centers, 

internal orders, and projects report by cost 
elements and cost element groups.
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Cost element groups

• Cost element groups can include one or 
many cost elements.

• Some cost element groups are set up to 
correspond to budgeted commitment items.

• Cost element groups are set up for reporting 
convenience.
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A display of cost element groups in AASIS.  There is a group to 
correspond to each budget commitment item, others are requested 
by agencies to fulfill special reporting needs.
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Displaying the cost elements in cost 
center groups

• Accounting > Controlling > Cost Element 
Accounting > Master Data > Cost Element 
Group > Display

• KAH3
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Enter the cost element group, or select it in the drop down.  Click 
the hierarchy button.
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All of the cost elements contained in the group are displayed. 
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The Cost Center Plan
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Cost Center Planning

• For most agencies, a cost center plan by 
cost element is uploaded into the system 
from agency budgets.

• This plan will show up in cost center reports 
for management purposes.  The plan does 
not control spending at this level.  Budgets 
control spending at a much higher level 
(appropriation, commitment item).


